
  Sky Insurance 

Best policy, best price, best service! 

Sky Insurance has been a leading provider of insurance products for more than two decades. Our wide range 
of industry knowledge and experience enables us to deliver quality products at competitive prices, whilst 
ensuring the highest levels of customer satisfaction at all times. 
 

  

Assistant Insurance Schemes Manager ï Personal Lines Division  

 

We are currently seeking a high calibre candidate to fill the position of Assistant Insurance Schemes 

Manager for our Special Schemes Division. This is an excellent opportunity to enter the 'niche' market 
arena. Previous work experience will be preferably from a Personal Lines Insurer or a Motor Insurance 
Broker. You may be required to manage activities in the absence of the Schemes Manager. You will be 
encouraged to develop your own ideas with a view to looking after your own Sales Team. 
 
 

Main activities  

 
 Working with affinity groups in the UK assisting their members with all their insurance 

requirements  
 Working in conjunction with the Schemes Manager, you will be expected to develop and manage 

new schemes and affiliations  
 Sharing your knowledge and skills with the team through coaching and mentoring  
 Processing new business enquiries, referrals, renewals & MTA's via the Internet and telephone 
 Ensure all sales are undertaken in accordance with the Company's compliance processes  
 You may be required to manage activities in the absence of your Line Manager  
 Build & maintain productive relationships with Insurers & Suppliers to our mutual benefit  
 Generate premium income & case count to agreed targets in line with our business plan 

 
 

Skills, knowledge & experience r equir ed  

 
 Excellent communication and interpersonal skills, both over the telephone and face to face 

combined with the ability to learn quickly  
 Strong working knowledge of private car insurance, preferably in the non-standard sector  

 Working knowledge of Outlook, Excel & Word together with accurate keyboard skills  
 Be able to prioritise your workload by planning and focusing on your tasks  
 The highest standard of integrity and honesty  
 Above average numeracy and literacy, together with accurate keyboard skills  
 You must be able to work as part of a busy team and on your own initiative 

 

 
  

Position Permanent Job Status Full-time 

Salary Subject to Experience Work Experience Min 2-5 yrs 

Career Level Manager /Supervisor Education ñAò Level /Higher Ed. 

 
 

For a confidential discussion about our career opportunities you can call us on:  
 

020 8364 5500  
 
Alternatively, complete our job application form located within the careers section at 
www.skyinsurance.co.uk/careers and send it to: 
 

Ref: JP/AISM/0108 

Human Resources Department 
Sky Insurance Services Group Limited 

56 Southbury Road 
Enfield 

Middlesex 
EN1 1YB 

 

  

http://www.skyinsurance.co.uk/careers
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